Web portal step by step guide
Download the data templates

Step 1: Go on to the APSE website (www.apse.org.uk) and select Performance Networks from the
main menu bar.
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Step 2: Click on to the ‘Members Only Portal’ image (tunnel).
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What is it?

APSE performance networks is the largest voluntary public sector benchmarking service across England, Scotiand, Wales and Northern
Irefand, Used by over 200 jocal authortes it leads the way in local government benchmarking. The size of our membership gives added
benefits to members by being able to offer a wide variety of comparator groups

What services does it cover?

Buillding cleaning
Building maintenance

Mere information

Find out more about Performance Networks on the inks below:




Step 3: Tick the box to agree to the GDPR policy
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Step 4: Login with your credentials
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Step 5: Click on the ‘Data completion’ icon.
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Step 6: To download the excel data templates click ‘Data templates’




Step 7: On the next page select the service area you want to download the data templates for.
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Step 8: Click on the ‘Download’ button next to the data template you want to download.
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Uploading completed data templates

Step 1: When logged into the web portal on the main menu click the upload data icon
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Step 2: On the next screen, firstly click ‘Choose files’ button and select which completed data
templates to upload (remember to name your files as instructed in the template)

Plesse select which completed performance networks dats you would like te upleed, by clicking on the browse button to select & file and then clicking upload

NB: Files can only be uploaded one at a time
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Step 3: Once the correct files have been selected click ‘Upload File’
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